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A manager's guide to learning and development

Since 1960, Reed have been helping people with their careers. Through
sharing our free careers programme, we hope to empower students and
young adults across the UK to make informed choices about their
pathways and navigate the often challenging transition from education to
employment. The curriculum design has been informed by the Gatsby
benchmarks and latest government guidance, our knowledge of
recruitment and the labour market and our experience in the learning and
education sectors.

We hope that through using this programme, your students develop
greater confidence and clarity about their careers and feel prepared to
begin their journey into the workplace.  

We have put together this teacher and career leader guide to help you
self-administer the programme across your setting(s). Here, you will find
more information on what our programme covers, a curriculum guide to
help you plan the delivery of it to fit around your timetable and students'
needs, as well as some FAQ’s that you can turn to when in doubt. 

Let’s get started!

Welcome to Gateway to work
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Gateway to work is a digital first careers program supporting students on their
journey from education to the workplace. 

During the eLearning course they will have the opportunity to work through five
key modules to help them learn more about themself, build their skills,
knowledge and confidence, ready to begin their career. 

They will also have the opportunity to identify suitable career options, complete
multiple virtual work experience placements, build an effective CV and
experience an AI supported first job interview with our CEO James Reed. 

Working on you
Digital work experience
Choose your pathway
Upskill in your field
Get ready to work

The Gateway to work eLearning
programme takes students
through five key modules:

1.
2.
3.
4.
5.

What is Gateway to work?
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Reed Learning

Module one: Working on you

A chance to reflect on who you are, your values, mindset,
strengths and weaknesses.

Learn about the employability skills you may have already and
identify those you want to develop.

Build strategies to manage your wellbeing at work and explore
ways to navigate workplace relationships, including how to ask for
and deal with feedback from future managers and colleagues.
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Module two: Digital work experience

Explore different roles through digital work experiences
in authentic situations, at real companies.

With 18 work experiences to choose from you can
complete real tasks from a variety of different sectors
including Brand and Marketing, Human Resources,
Customer Experience, Catering, Sales, Care and many
more.
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Module three: Choose your pathway
Discover the different work, training, and further education
options available and reflect on the right pathway for you.

Benefit from access to the latest labour market data to help
you make decisions about your future.

Reed Learning

6

Gateway to work



Module four: Upskill in your field
Focus on the skills you need to prepare for work and the different ways you
can develop them, from academic routes to practical pathways.

You will also get access to five FREE courses, worth a total of £60!

Digital Marketing | Project Management | 
HR Management | Leadership & Management |
Food Hygiene Level 2 |

Reed Learning
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Module five: Get ready to work

Learn everything you need to know to land your first job, from
advice on how to write a winning CV to how to search for a job.

Get tips to help you nail your first interview and benefit from
exclusive access to an AI-powered authentic mock-interview
experience, which uses a tool that is already being used by
employers across the world to recruit thousands of candidates,
including Iceland and Quantas Airways.

Reed Learning
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Step 1: Register here to view all of the content yourself on our secure host

platform, Teachable - make sure this is approved by your school firewall and

that your school system can receive emails from @reed.com and

@teachable.com

How to get started:

Instructions of usage and distribution for teachers:

Step 2: Share this link with your students to sign up for themselves - make sure

to remind them to use their school email address to create an account

Our programme is web-based and accessible from PCs, mobiles and tablets so

is readily available inside and outside of school.

 

If you have any questions, please contact gtw.support@reed.com
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Curriculum Guide

This curriculum guides gives you an overview of the programme and will help
you prioritise modules and sessions in your timetable. We have added
estimated completion times to help you with this.  
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How do the students sign up?

The students need to sign up to here. They should use their school email
address and a password they would remember to create their account. 

FAQs:
Below are answers to some frequently asked questions that you might find helpful:

How do students log in?

Once the students have signed up, they can then use this log in link to
key in their email address and password each time they need to log in. 

How do I manage the curriculum with my school timetable?

We have shared the curriculum with you in this document. It is completely
at your discretion of how you implement the different modules and
sessions into your timetable; according to what works best for you, your
students and your school. 

What happens if a student forgets their password?

If a student forgets their password, they can go on to the login page and
then click on forgotten password. They will then receive a link to their
email, allowing them to re-set their password.

Gateway to work
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What oversight will I have of the students work?

You will be able to see the students completing their work during the class. They will
be able to download and complete certain activities and share those with you. 

Can we use your program with our SEND students?

Our product has been developed with mainstream students in mind as this is our first
iteration. However, we have aimed throughout to make it accessible to a wide range
of students. Every student has their own login, encouraging independent learning and
breaking down activities into smaller steps. Using the interactive content, subtitled
videos and extensive downloadable resources, students can complete the
programme at their own pace. Our teacher curriculum can also be used by class
teachers and TAs to get the best out of the programme, meeting the needs of their
individual students. We highly recommend that teachers self-register to access the
portal in order to see the full programme and access all the resources. 

How do I manage the curriculum with my school timetable?

We have shared the curriculum with you in this document. It is completely at your
discretion of how you implement the different modules and sessions into your
timetable; according to what works best for you, your students and your school. 

Who do I contact if me or my students need technical support?

If you or your students need any technical support, in the first instance,
please reach out to support@teachable.com

Gateway to work
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Who do I contact if I have any queries about Gateway to work?

If you have any queries about Gateway to work, please email
gtw.support@reed.com

mailto:support@teachable.com
mailto:gtw.support@reed.com


What links / email domains does my school need to make
accessible for our students to successfully complete this program?

To successfully complete the program, your school will need to safelist the
following domains: m.teachable.com, z.teachablemail.com, em.teachable.com,
teachable.zendesk.com, teachable.com, reed.com, product.sapia.ai and
@reed.com

Where can I find the Privacy Policy and Terms of use?

You can find the Privacy Policy here and the﻿ Terms of Use here.

What data will you hold about the students?

We will keep the student’s name and the email address that they use to sign
up. Ideally, this will be the school email address. More details can be found in
the Privacy Policy.

Gateway to work
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What other parties/companies do you work with?

We work with Teachable to host our program. We also work with Sapia to host
our AI interviews. More details can be found in the Privacy Policy.

What type of marketing will the students receive from yourself?

The students will not receive any form of marketing from us.

https://gtw.teachable.com/p/privacy
https://gtw.teachable.com/p/terms
https://gtw.teachable.com/p/privacy
https://gtw.teachable.com/p/privacy

